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Part A	Proposal for SEd Registration
	1. Institutional Information
	

	Institution’s Official Name
	Institution’s 6-digit SED Code

	
	

	2. Current Program Registration Information
	

	Current Title of Registered Program
	SED Unit (OCUE or OP)

	
	

	SED Program Code
	HEGIS Code
	CIP 2010 Code

	
	
	

	Degree Award
	Number of Credits

	
	

	Current Catalog Description of Registered Program 

	

	3. Proposed Program Registration Information 

	Proposed Program Title

	

	Rationale for Proposed Title (i.e., demonstrate alignment between proposed title and program course content)

	

	Proposed Catalog Description

	

	4. Placeholder for Current Program 
	

	Currently enrolled students must be able to complete the program under the title that was in effect when they first enrolled. SED will create a ‘placeholder’ program with its own SED code under the old title which will be that is discontinued when the last currently enrolled student graduates. 

The revised title applies only to new students entering after the revision has been registered.

	Need a placeholder?
Yes ☐	No ☐ 

If yes, when in the future should the placeholder be discontinued? 

Date: 

	5. Any branch campus offering the proposed program
	

	Name:
SED Institution Code:
SED Program Code:

	Will title change at this campus?
Yes ☐	No ☐ 

Need a placeholder?
Yes ☐	No ☐ 

If yes, when in the future should the placeholder be discontinued?

Date:

	6. Any Partner Institutions jointly offering the program (List all)
	

	Name:
SED Institution Code: 
SED Program Code:

	Will title change at this campus?
Yes ☐	No ☐

Need a placeholder?
Yes ☐	No ☐ 

If yes, when in the future should the placeholder be discontinued?

Date:

	7. Campus Contact 
	

	Name (first, last):
Title:
	Phone:
Email:


Attestation by chief Administrative or academic officer/provost
CHIEF ADMINISTRATIVE OR ACADEMIC OFFICER/PROVOST 

On behalf of the institution, I hereby attest to that the proposed title of the registered program accurately reflects and aligns with the registered program’s course content and does not impact the program’s alignment with institutional goals and objectives and its ability to meet all statutory and regulatory requirements, including but not limited to Parts 50, 52, 53 and 54 of the Regulations of the Commissioner of Education.

I also affirm that this proposal has met all applicable campus administrative and shared governance procedures and that the institution has committed to support the proposed program. 

Name: 
Signature: 
Phone Number:
Email Address: 
Date:

PARTNER INSTITUTION’S CHIEF ADMINISTRATIVE OR ACADEMIC OFFICER/PROVOST 
My signature confirms support of the proposed program title change.

Partner Institution Name:
Name and Title of Chief Administrative or Academic Officer/Provost of Partner Institution:
Signature: 
Email Address:
Phone number:
Date:



Part B	Proposal for sUNY REVIEW AND APPROVAL
Instructions: 
· Separate form into Parts A and B. 
· Title Part A “InstitutionName-ProgramName-Award-TitleChange-SED”
· Title Part B “InstitutionName-ProgramName-Award-TitleChange-SUNY”
· Send both parts in a single email to Program.Review@SUNY.edu and copy your institutional reviewer.

	a. Institution’s Official Name
	Institution’s 6-digit SED Code

	
	

	b. Current Program Title
	Number of credits
	SED Program Code

	
	
	

	c. Proposed Program Title
	

	
	

	d. Does special funding support the development or delivery of this program, e.g., PIF, High Needs, or grants? 

If yes, describe the requirements of that funding.  Include funding completion date, if applicable.

	Yes ☐	No ☐


	e. Curriculum Chart (see below)
	


Campus Name, Name of Proposed Program | 6


	1.  Current Curriculum
Include prerequisite, core, specialization (track, concentration), internship, capstone, and any other relevant component requirements. 

Do not list each General Education course.

Please Insert additional lines, if necessary.
	2.  Transfer Path  (provide Path name): 
If an undergraduate course, demonstrate how the proposed courses fulfill the transfer pathway.

Note: If transfer-path course content is taught across multiple courses, articulate what content each course addresses. 
Note: Transfer path course content must be taught in courses required for the major, not electives.
	3.  Credits

	Use Prefix, Number, and Title from your institutional catalog, e.g., ENG 231, Literary Theory
	Use Transfer Path Course Name, e.g.,  Conventions of the Discipline
	3

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Credits
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