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This signed form should be submitted with a signed cover letter from the Chief Academic Officer (CAO) to the SUNY Provost at program.review@suny.edu. 
· To request a waiver of STR for a new program, submit this form with a new program proposal.  

· To request a waiver of STR for an existing program that does not require re-registration by the State Education Department (SED), submit only a signed cover letter and form.

· To request a waiver of STR for an existing program that requires re-registration by SED because of proposed (and/or cumulative) changes, submit this form with a program revision proposal.  Conditions that require SED re-registration can be found in the Guide to Academic Program Planning.
	Section 1.  General Information  

	a) 
Institutional Information
	Institution’s 6-digit SED Code:  
	

	b) 
	Institution’s Name: 
	

	c) 
	Address: 
	

	b)
Program Information 

	Program Title:
	

	
	Program Code and HEGIS Code (for existing programs)
	Program Code [     ]   HEGIS Code  [      ]

	
	Award(s) (e.g., A.A.S., B.A.): 
	

	
	Number of Required Credits:
	Minimum [     ]   If tracks or options, largest minimum  [      ]

	
	If the program is (or will be) accredited, list the accrediting agency and expected date of accreditation:

	
	If applicable, list the New York State professional licensure title(s) to which the program leads:  

	c) 
Campus Contact 
	Name and title:
Telephone and email:

	d) 
Chief Academic Officer 

	Signature affirms that the proposal has met all applicable campus administrative and shared governance procedures for consultation, and the institution’s commitment to support the proposed program.
E-signatures are acceptable.
Name and title:
Signature and date:

	
	If the program or intended program will be offered jointly with one or more other institutions, provide the following information for each institution:

	
	Partner institution’s name and 6-digit SED Code:
Name, title, and signature of partner institution’s CEO (or append a signed letter indicating approval of this proposal):




	Section 2.  Waiver(s) Requested    



Please check all waiver requests that apply.





	Section 3.  Revision Summary    



Please list the program revisions that have been made or are proposed to date in order to meet STR (e.g. 1. Transfer Path course (Calculus I) added to program requirements.)  Expand the numbered list as needed.  If no revisions have been made or proposed, check ‘No Revisions.’



1. 


	Section 4.  Waiver Request Details    



Please provide the details for each waiver request for all that apply.
  
a) Credit requirements    Check here if not applicable.   [   ]
1. Indicate the number of excess credits above the credit cap that you seek to waive (e.g. If an associate program is at 67 credits, the excess credits equal 3).
i) Associate degrees (64 credits): _______ excess credits
ii) Baccalaureate degrees (126 credits):  _______ excess credits
	
b) SUNY General Education Requirements    Check here if not applicable.   [   ]

1. List the specific categories that you seek to waive.

2. Indicate the number credits of the 30 credit minimum that you seek to waive.

3. Other (please describe). 

c) SUNY General Education Requirements Scheduling   Check here if not applicable.   [   ]

1. List the specific general education courses and their corresponding categories that you seek to offer after the first 60 credits of the program sequence.  Expand the table as needed. 

	Course Number and Title
	SUNY-GER Category

	
	





d) Transfer Path Course Requirements   Check here if not applicable.   [   ]

1. Indicate the minimum number of Transfer Path courses required for the program, as shown in the Transfer Path Requirement Summary Table.

2. List the Transfer Path courses you seek to waive.

3. Identify the Transfer Path courses you seek to substitute (e.g. Introduction to Statistics for Calculus I).  Expand the table as needed.

	
Transfer Path Course Name
	Substitute Campus Course Information

	
	Discipline (e.g. MAT)
	Number (e.g. 200)
	Course Title
	Course Description

	Calculus I (example)
	MAT
	200
	
	

	
	
	
	
	



	Section 5.  Program Schedule and Curriculum  


Complete the SUNY Undergraduate Program Schedule to show how a typical student may progress through the existing program without the waiver.  (i.e.: list the courses in the curriculum that currently registered students are following).   
Please note that each listed course must be identified by one of three course types:  required (REQ), restricted elective (RE), or free elective (FE).  These types must be indicated for your waiver request to be considered.
· Required (REQ): A specific course that students must take to earn the degree.
· Restricted Elective (RE): A course that students must take to earn the degree, but which they select from a specific set of courses.
· Free Elective (FE): A course that students must take to earn the degree, but which students may select without restriction.
There are two options.  The Word table in this form requires manual computation of totals; an Excel version computes all sums automatically.  Rows for terms that are not required can be deleted.
If there are multiple tracks, please submit a separate program schedule for each track.

EXAMPLE FOR ONE TERM:  Undergraduate Program Schedule 
	Term 2:   Fall 20xx
	Credits per classification

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Prerequisite(s)

	ACC 101 Principles of Accounting
	4
	
	
	4
	4
	
	

	MAT 111 College Mathematics
	3
	M
	3
	3
	
	
	MAT 110  

	CMP 101 Introduction to Computers
	3
	
	
	
	
	
	

	HUM 110 Speech
	3
	BC
	3
	
	
	X
	

	ENG 113 English 102
	3
	BC
	3
	
	
	
	

	Term credit total:
	16
	6
	9
	7
	4
	



	Section 6.  Justification and Supporting Evidence



For each requirement in Section 4 for which you are requesting a waiver, please provide a compelling justification to support the request.  Please include relevant supporting documentation as attachments, as applicable.  Waivers are considered on a case-by-case basis.  
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[bookmark: _Toc345065347][bookmark: _Toc345065140]SUNY Undergraduate Program Schedule (OPTION:  You can paste an Excel version of this schedule AFTER this line, and delete the rest of this page.)  
[bookmark: _Toc345065348]Program/Track Title and Award:______________________________________________________	
a) [bookmark: Check2][bookmark: Check3][bookmark: Check4]Indicate academic calendar type: [  ] Semester   [  ] Quarter   [  ] Trimester   [  ] Other (describe): 
b) Label each term in sequence, consistent with the institution’s academic calendar (e.g., Fall 1, Spring 1, Fall 2)
c) Name of SUNY Transfer Path, if one exists:  _______________________________________ See Transfer Path Requirement Summary for details
d) Use the table to show how a typical student may progress through the program; copy/expand the table as needed.  Complete all columns that apply to a course.
	Term 1: 
	See KEY.
	
	
	Term 2:
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Term 3: 
	See KEY.
	
	
	Term 4: 
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New 
	Co/Prerequisites 
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Term 5: 
	See KEY.
	
	
	Term 6:
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Term 7: 
	See KEY.
	
	
	Term 8:
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Program Totals (in credits):
	Total
Credits: 
	SUNY
GER:
	LAS:
	Major:
	Elective & Other:
	Upper
Division:
	Upper Division Major:
	Number of SUNY GER Categories:

	
	
	
	
	
	
	
	
	

	KEY  Cr: credits  GER:  SUNY General Education Requirement (Enter Category Abbreviation)  LAS: Liberal Arts & Sciences  (Enter credits)  Maj: Major requirement  (Enter credits)  TPath: SUNY Transfer Path Courses  (Enter credits)  New: new course  (Enter X)  Co/Prerequisite(s): list co/prerequisite(s) for the noted courses   Upper Division: Courses intended primarily for juniors and seniors  SUNY GER Category Abbreviations:  American History (AH), Basic Communication (BC), Foreign Language (FL), Humanities (H), Math (M), Natural Sciences (NS), Other World Civilizations (OW), Social Science (SS), The Arts (AR), Western Civilization (WC)
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Credit Requirements (credit caps of 64 credits for associate degree programs; 126 for baccalaureate 

degree programs)
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SUNY-GER Requirements (30 credits in 7 of 10 categories, including math and basic communication)


image4.wmf
SUNY General Education Requirement Scheduling (satisfaction of SUNY-GER within the first two years 

of full-time study in the program, or 60 credits, whichever is greater)
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Transfer Path Requirements (the number and nature of courses in the major) 
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No Revisions
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