




Institution Letterhead

Date

Rebecca Goldstein, Manager

Community College Capital Program
Office for Capital Facilities

SUNY

State University Plaza: 353 Broadway

Suite F-209

Albany, N.Y.  12246
Re:  Name of Community College

        SUNY Project Name & Number

Enclosed, please find the Claim for State Aid and list of invoices in the amount of $0,000,000.00 (dollar amount).  

(If applicable) With this final claim, the project is now complete and can be administratively closed.
If there are any questions, please contact (name) at (telephone number).

Sincerely,

Name(authorized officer of institution)

Title

