“Location Status” Changes

1. Scenarios when “Location Status” is established or changed:
A. New Locations (In Construction): Initial setup of spaces for a new property that is under construction
a. For all new locations, set the “Location Status” to “In Construction”
b. Add organizational occupancy and usage at this time
B. Reconfiguration of Locations (In Construction): Area taken offline temporarily for renovation which will include changing of the actual space configuration 
a. If the location is undergoing a renovation, set the “Location Status” to “Construction”.
C. New Locations and Reconfigured Locations (Post-Construction): Initial setup of locations for a new property (post-construction) or changes for a property that has been reconfigured 
a. When the location is no longer in construction, change “Location Status” to “Active”
b. If this is a new location being setup for the first time, and it is not in construction: Add organizational occupancy and usage at this time
c. For all other locations: Adjust organizational occupancy and usage as needed
D. [bookmark: _GoBack]Temporarily vacating space: Configuration of space not changing, just emptying it for a period of time, including mothballing for an undetermined period. 
a. Change “Location Status” to “Vacant”
E. Permanently decommissioning a Property: Property is to be sold or demolished
a. Change “Location Status” to “Inactive”

2. Scenarios when “Location Status” does not need to be changed:
F. Relocations: Multiple locations are being reassigned to another department without configuration changes
a. End date occupancy and usage
b. Add new organizational occupancy and usage
a. Location status does not change

