

- 3 -

[image: ]






Date:	March 22, 2021
To:	Business Officers – State Ops and CCs
	Facilities Managers – State Ops and CCs
	Space Managers – State Ops and CCs
From:	Karren Bee-Donohoe, Associate Vice Chancellor for Capital Facilities
Subject: 	New Facility Programming Standards

This past year has been a challenge for everyone, and many work activities were put on hold to allow the focus on COVID-19. As we look forward to an end to the pandemic and a return to the routine work of the facilities departments, we wanted to bring forward one of the pieces of unfinished business that was interrupted by COVID. It is important to note however, the information below and the actual facilities planning standards have not been adjusted in reaction to the 2020-21 pandemic. It is unclear at this time whether there will be any permanent changes to the density of campus spaces following the conclusion of the pandemic. Accordingly, this guidance assumes returning to normal operations.
SUNY Facility Programming Space Allocation Standards (Standards) were originally developed in 1962 in concert with the NYS Division of the Budget for orderly and prudent development of SUNY campuses. The Standards have served as a guide to architects and planners for development of new facilities and for renovation of existing facilities. Planners use the Standards to develop sensible space allocations to meet the needs, but not oversize and therefore waste precious capital resources and related operating costs.
The last revision to the Standards was in the 1990s. Changes in educational pedagogy such as classroom workgroups, requirements for accessibility, and other factors warranted an update to the current standards. In developing this revision, other state university systems were examined, to understand the general status of space planning across the country. 
Attached is the latest revision to the Standards. SUCF planning staff worked on modifications and tested them with some campuses. In fact, most campuses may already have an informal copy of the revised standards and have been using them in the planning process. This message is to formalize the adoption of the revised standards. 
It is important to note, the Standards are not a replacement for NYS Building Code requirements. NYS Code requirements must be met regardless of any conflict between these programming standards and the code requirements. Rather, the Standards are necessary to develop equitable allocation of space within a campus and across all campuses. 
These standards also apply to the Community Colleges based on New York State Code, Rules and Regulations §601.1 (2) Facilities (i) Classrooms, laboratories, library and other facilities. Sufficient space must be provided to prevent overcrowding as currently defined in statements guiding space requirements issued by State University of New York. 
The following chart shows some of the key space types and related square footages (SF) that have been adjusted and shows ranges for each found at other systems. 
	ID
	Space Type
	Unit
	SUNY Current SF
	SUNY Proposed SF
	Other System Ranges

	1
	Typical Classrooms
	SF per student
	16-20 
	22-26 
	10-40

	2
	Lecture Halls
	SF per student
	13-16 
	18-20 
	10-30

	3
	Class Labs
	SF per student
	30-60 
	40-150 
	9-150

	4
	Open Labs
	SF per student
	20-80 
	35-80 
	5-51

	5
	Research Labs
	SF per researcher
	20-240 
	10-450 
	25-11,000

	6
	Library Study Spaces
	SF per student
	16-30 
	20-35 
	4-35

	7
	Faculty/Staff Offices
	SF per FTE
	60-120 
	40-120 
	30-250

	8
	Senior Staff Offices
	SF per FTE
	180-400 
	180-400 
	175-4,000


In order to achieve ideal class sizes, campuses may elect to post classrooms within these ranges as long as the posted capacity is less or equal to the allowable code capacity.  Postings must not exceed code. 
For tracking and documenting space occupancy data, the system-wide space management system, AiM has two fields available for every campus space. 
· The first field is “Number of Stations”. This is a numeric field, required for all classrooms, class labs, and lecture halls, to record the number of student workstations in a classroom space for use by the Registrar and others for planning class scheduling. This field is also required for dining hall seating areas to record the number of seats in the space. This field may also be used for space types aside from those listed above and should represent the number of typical occupants (never exceeding code) the space will hold. 
· The second field is “Code Capacity”. This is a text field, of up to 25 characters, to describe the code permitted capacity. This could include multiple layout capacities or a single number for the code capacity of the space. For example, for a layout of only chairs the room may hold 65 but when tables are added the cost capacity is reduced to 45 the Code capacity field would read “Chairs 65, Tables 45”.
State operated campuses are encouraged to discuss the Standards with the State University Construction Fund Program Manager, while community colleges may reach out to the SUNY Office for Capital Facilities Community College Program Manager. 

c:	Robert Haelen, Senior Vice Chancellor for Capital Facilities
Nora McCabe, Director, Capital Program Management and Finance
Ting, Xu, Facilities Planner
Barbara Boyle, Director of Environmental Health and Safety
David Ferrari, Director Capital Programs
Rebecca Goldstein, Community College Program Manager
Patrick Deloughery, Property Management Specialist
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