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WHAT IS THE PURPOSE OF THIS AGREEMENT?

	
	
	



You are receiving this Agreement because you are serving as a witness in [CASE #]
In response to the COVID-19 outbreak, we are temporarily modifying certain policies and procedures to our student conduct and investigations process that may not be contemplated in our Code of Conduct.
The purpose of the Agreement is to allow [COLLEGE NAME] and our students the opportunity to move forward with the process in an efficient and safe manner by ensuring that witnesses are aware of their rights and responsibilities in light of social distancing restrictions. The institution requests a confirmation of these minor and temporary modifications to the Code of Conduct, and will not negotiate elements of these modifications individually with witnesses. WHAT IS THE PURPOSE OF THIS AGREEMENT?

	
	
	




	
	
	



 By promoting the ability of witnesses to participate remotely, it is intended to help all students involved in the process to avoid unnecessary delays in resolving their cases, which may result if proceedings are handled according to current procedures.
HOW DOES THIS AGREEMENT IMPACT ME?

	
	
	




	
	
	



All relevant procedures in the Code of Conduct will continue to apply to you in your role as a witness. The only changes you agree to through this Participation Agreement are specifically indicated as follows:
PROCESS: Hearings will be conducted through [TECHNOLOGY PROCESS], which will facilitate the ability of all parties to this hearing to see and hear your testimony and to pose questions to you. The institution will work with you if you have challenges to participation involving access to technology to ensure, to the best of its ability, that you can participate in the process. Any requests for technological accommodations based on a disclosed disability must be conveyed to [CONDUCT OFFICE] before your service as a witness.
The institution will send proposed times for you to accept to provide testimony. Please understand that we must accommodate the schedules of parties, advisors, and staff members, and we will endeavor to provide a time that works within your current course schedule and other responsibilities. 
As a witness, you are responsible for locating a private, controlled room for providing remote testimony, and for taking reasonable steps to ensure that no one can observe or listen to your testimony or that of any other parties to the proceeding. If you feel you cannot provide remote testimony from your home, we will endeavor to help you find a safe and accessible location where you can do so.
To ensure equity and observance of the rules, during your testimony, you may be asked to demonstrate that you are not in the same physical space as any party or witness to the proceeding, or any party’s advisor.
Violations of the rules governing the confidentiality of the proceeding and witness tampering are separate conduct violations and may result in further disciplinary action and sanctions.
REVIEW OF EVIDENCE: Should it ever be necessary for a witness to review a document, video, or other evidence related to their testimony, the institution will provide access to a [CLOUD STORAGE ACCOUNT, SUCH AS DROPBOX OR BOX OR WHATEVER SYSTEM IS APPROVED FOR USE AT YOUR INSTITUTION] for reviewing that evidence. 
Any evidence in the witness’ personal possession that the witness wishes to add to this account may be directly emailed to [THE CONDUCT OFFICE] for upload and dissemination to the parties.
Witnesses may not copy or share information uploaded to this account. Violations of the rules governing transmission and review of documents through the storage account are separate conduct violations and may result in further disciplinary action and sanctions. 
ALL PHONE CALLS AND DIGITAL MEETINGS WILL BE RECORDED: The witness and the institution agree that distance and digital communication make record keeping and note taking more difficult and, in order to ensure consistency and standards in the process, the institution will record all meetings, hearings, and calls. 
Recordings shall be a part of the [ACCUSED STUDENT/RESPONDENT’s] record. Those Recordings remain the property of [COLLEGE NAME] and may contain personal information of the [ACCUSED STUDENT/RESPONDENT, REPORTING INDIVIDUAL,] and other students, so they cannot be shared with anyone.
Violations of the rules governing the review of recordings are a separate conduct violation and may result in further disciplinary action and sanctions. 
OTHER MODIFICATIONS: [Insert Text as appropriate to your campus]
You agree to these conditions by hand-signing it and mailing it to the institution [if this option is available], digitally signing using [Digital Signature Technology], or returning this document from your institutional or personal email account with the statement “I agree to these conditions.” HOW DO I AGREE TO THESE CONDITIONS?


WHO CAN ANSWER MY QUESTIONS ABOUT THIS AGREEMENT?


Our staff remains available to answer any questions you have about the conduct process and this agreement. Please contact [STAFF MEMBER] at [EMAIL].
	
	
	




	
	
	




[image: ]
	
	
	



image1.png




image2.png
L
'NSTITUTE

THE STATE UNIVERSITY OF NEW YORK





